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[INSERT YOUR ORGANIZATION’S NAME HERE]
JOB DESCRIPTION – EARLY CHILDHOOD EDUCATOR

This position is responsible for the care and education of children enrolled at the __________ Child Care Centre. This position has the responsibility of following the policies and procedures outlined in the centre’s staff manual.  They must adhere to all licensing requirements set out in the provincial Child Care Services Act and Regulations.  They must also adhere to all procedures and guidelines set out in the provincial Health in Child Care Settings Manual. 

This position supervises all volunteers and students employed at ______ Child Care Centre, and reports directly to the Operator/Licensee of ____________ Child Care Centre. This position must be sensitive to the confidentiality of all matters relating to the children, and families of __________ Child Care Centre and also practice professional and ethical behaviour. 

Duties 

· Plan and implement developmentally and educationally appropriate programs for enrolled children, fostering social, physical, emotional, cognitive and creative development. 

· Provide a warm, nurturing, respectful and safe environment. 

· Supervise children at all times. 

· Set consistent, realistic limits and focus on the behaviours (not the child). 

· Support cultural differences. 

· Complete observations of children as necessary. 

· Provide orientation for new children and their families. 

· Ensure information on children is current and up to date. 

· Report any type of suspected abuse/neglect to supervisor and appropriate authorities. 

· Encourage parent involvement. 

· Communicate with parents regularly. 

· Schedule parent conferences as needed. 

· Provide parents with required information. 

· Apply team approach in working with others. 

· Supervise students during field placement training (mentoring, evaluations, works directly with training institutes). 

· Assist in orientation of new staff and students. 

· Attend timely and regular staff meetings. 

· Act as a resource for parents. 

· Report required maintenance and repairs and needed supplies. 

· Address inquiries about the Centre. 

Policies and Procedures 

· Maintain up to date individual requirements (certificate of conduct, first aid, provincial certification). 

· Complete necessary administrative duties (e.g. medical and accident reports). 

· Participate in ongoing professional development. 

· Complete annual self-evaluations. 

· Practice professional and ethical behavior. 
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