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EMPLOYEE CHILDREN IN 
[INSERT YOUR ORGANIZATION’S NAME HERE] PROGRAMS

POLICY STATEMENT
The Board of Management recognizes the benefits of admitting staff children to the agency's programs and wishes to provide this support to the staff.

As problems may occur when the employee works close to his/her child, it is agreed that staff will not supervise their child or in the case of family day care, the child's provider. Camp staff will not enrol their child(ren) in camp.

PROCEDURE
Program Entry

Staff wishing to enrol their children should inform the Program Supervisor six months in advance. Priority will be given to children of staff as vacancies occur within that six month period.

Enrolment

Staff is expected to comply with current policies stated in the Parent Information Manual and are responsible for arranging and renewing day care subsidies or paying the day care fees.

Placement of Child

When the child of an employee in the group program is enrolled in that program, he/she will be placed in a group which is not supervised at any time by the child's parent. If necessary, the supervisor would transfer the parent to a different group or program to accommodate the placement.

Home visitors will not supervise providers caring for that home visitor own child(ren).

Details of the staffing arrangements must be worked out well in advance of the child's enrolment date. 

Adjustment Period

After an employee's child has been in the program for a three month trial period, the teacher or provider, the parent, the head teacher or home visitor and the supervisor of the program will meet to determine whether or not the placement will continue. The placement can be reviewed and terminated any time after the trial period on the recommendation of the program supervisor with one month's written notice. Both the parent and the supervisor will sign a written agreement outlining the policy and specifying the child's start date and length of the trial period prior to the child's placement.

Discharge

If the child is unable to function in the day care program, the parent will be given one month's notice in writing. If the parent has not adjusted to having their child in the program, the Supervisor and the staff member will discuss options which may include making alternative child care arrangements, or transferring to another program.

If the Supervisor is the parent and/or his/her child is not handling the placement, the Executive Director will meet with the Supervisor to discuss options which may include alternative child care arrangements or transferring to another agency program.

Andrew Fleck Child Care Services agreed to share this document as a resource for the CCHRSC’s HR Toolkit. Resources are provided for reference only. Always consult current legislation in your jurisdiction to create policies and procedures that meet the needs of your organization.
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