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[INSERT YOUR ORGANIZATION’S NAME HERE]  
BEREAVEMENT LEAVE POLICY


	Policy type

Personnel
	Original effective date

Unknown

	Policy name and number

Bereavement leave
	Date of last amendment

June 29, 2009

	Policy

In the event of the death of an employee’s immediate family, the employee will be granted leave with pay for a period of up to three consecutive workdays. Two additional workdays of leave with pay may be granted where the employee is required to travel.

Members of the employee’s immediate family include the employee’s spouse (as defined in law), parent, guardian, parent-in-law, grandparent, grandchild, son, daughter, brother, sister, or the spouse of any of the above.

At the discretion of the Executive Director, time off with pay may be given to attend the funeral of someone who is not a member of an employee’s immediate family.
The same policy applies for the Executive Director, with leave granted at the discretion of the Personnel Committee Chair and/or Board Chair.

	Authority

Executive Director for all staff.

Personnel Committee Chair/Board Chair for Executive Director.

	Comments


	Board Chair signature


	Date signed
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