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TOOL:  Sample Non Smoking Policy
POSTED:  October 2012
[INSERT YOUR ORGANIZATION’S NAME HERE]
NON SMOKING POLICY
Policy:

__INSERT YOUR ORGANIZATION’S NAME HERE__ is committed to a smoke-free environment for its employees at all of our sites.  We hope to help reduce the potential smoke-related health problems of our employees by promoting a completely smoke-free work environment.

Smoking is not permitted in the interiors of any location in which _____ operates programs.

If you must smoke during work hours, it must be done outside.  You are not permitted to smoke in the entrance ways of the building in which you work.  You are not permitted to smoke where children in our programs might observe you (e.g. near the play yard) and you should actively avoid smoking in locations near the building where parent-clients can easily observe you doing so.

In accordance with the City of Ottawa’s Workplace Smoke-Free By-law, visitors to _____ sites, including those visitors who are our clients, are not permitted to smoke in our workplaces.  Staff must ensure that this policy is enforced.

Global Child Care Services agreed to share this document as a resource for the CCHRSC’s HR Toolkit. Resources are provided for reference only. Always consult current legislation in your jurisdiction to create policies and procedures that meet the needs of your organization.
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